
AOA-27 Annual Educational 
Conference Exhibitor Kit

The Westin Gaslamp Quarter
San Diego, California

September 30 – October 3, 2009



Set-Up and Tear Down

Exhibitor Set-Up
Exhibitor set-up for the conference will be Wednesday, September 30 from 
8:00 a.m. – 12:00 p.m.

Exhibitor Tear Down
Exhibitor tear down for the conference will be Friday, October 2 from          
3:45 p.m. – 6:00 p.m.



Shipping & Storing 
Information

Shipping Packages to Hotel
Exhibitors must ship all packages to the following address:

The Westin Gaslamp Quarter, San Diego
910 Broadway Circle
San Diego, Ca 92101
ATTN: AOA Exhibits / Company name

Packages should not arrive at the hotel any earlier than 72 business hours (3 
days) prior to the event.  That means packages cannot arrive before 
Saturday, September 26, 2009. 

Shipping Packages from Hotel
The hotel has a standard pick-up from most major shipping companies at 
3:00 p.m. Monday-Friday.  Exhibitor tear-down is from 3:45-6:00 p.m., so you 
will have to schedule a later pick-up on Friday or Saturday morning. 

Storage
Packages must be stored under exhibitor tables.  The hotel has limited 
storage space.



Hotel Service Information

Please complete the Hotel Service Form on the next page and send back to 
the hotel.  The form is for internet, electricity and shipping. If you have any 
questions, please contact the hotel directly and speak to our Convention 
Services Manager, Wyatt Strehlow.  The contact information for the hotel is 
provided on the form at the bottom of the page. 
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